

Induction Checklist for Volunteer Leaders
Consider why the person has volunteered

What will they gain from volunteering?

What commitment is involved?

Who benefits?

What is the role and responsibilities?

Outline of “job description” and what the person has to do:
· Work with young people and adults in a team

· Share responsibilities

· Supervise and support club activities

· Ensure safety of young people and other leaders

· Admin forms

· Vetting procedure

When and where will the person be working?

Which day/time (start and finish) 
Any additional time commitment

Venue 

Who will the person be working with?

Other volunteer leaders in the team

Young people (age/gender)

Parents and community contacts e.g. owner/caretaker of premises, police, press etc.

Who manages who and what?

Club Leader 

Management Committee

Owner/caretaker of premises (whoever is appropriate)

How is the volunteer supported?

Insurance

Explain policies agreed by Management Committee and sign copies where necessary (Safeguarding, Health & Safety, Risk Assessment, Equal Opportunities, Confidentiality) 

Training opportunities on policies and youth work (available via Action4Youth)

General Guidelines

Responsibilities for building and equipment
Health & Safety procedures (fire, accident/incident book, first aid)

Drugs, alcohol, smoking
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